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13 August 1554

STAFT MEMOPARDUM
5u‘b1§ctzt Fanctions and Procedures of the IWG Seerstariat

Junction (7)
To provide the Seeretarint of the Intelligence Yorl-ing “roup
(1%} which is sdministratively responsidle for planning and

coordinating the production ¢f intelligemce support to the
Eeono-iec Defense Admisory Committee (BTAC),

Procedurss

{z) BExamines selected intelligence material and EDAC documents
and gensults with i-teliigence officers in CIA and other ZDAC agencles
%0 learn of curreomt or impending probdlems in the eccnomie defense
field on which IYC has an intellizence sur-nort resnonsibility,

{b) On the bBasis of such consultation and examination, assists
the Crairman of IWC in planning intellizence support for EDAC and in
drafting NG agenda, Azends items are selected for IW: consideration
only after prior ecnsultetion with cognizent officers of this Divlsion
and other intercsted EDAC agency reuyresent tives. IYG members are
given prior notice tc subhle them to adesuately représent their
respective ageney interests on scecifie agenda 1tens.

(e} Drofts and revroduces, im consult:stion with the Chairman,
all materigl re uvired for meetings. Arranges for rogervation of a
meeting place and sdvisos all memders of tha tinme, place and aganda,

{d) Attends £1l1 meetings (assuring the dutlies of the Chairman
in his absence), perticipates in and records the discussion, and
prapares & draft mimntes of the nroceedinss for anprovel of the Chairman,

{e) Ia the prepar:tion of IWG reports, collaborates with

e
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produeing analysts and insures, in connection witk the substintive

of the Group.
(£) P rticirates im the work of I¥G subgroups when so nsalgned

¥t :the netivities of 211 such gubzroups.

{z} Briefs Azency personnel on activitiss of the I¥W# and on
ecaéomic. defenae uroblems generally, as re.uired.

(h) Prepares dr:fts of monthly, cemi-anmmal snd annual reports,

{i) Insures that I¥GC intszlligence is classified in mceordance
with such security regulations as may be preseribed Yy the eontrivutiag
agenciss {ineludinz mztionsl disclosure nolicy under HIC 206/29), and
that recivients are properly nmotified as to the relessability of such
intelligence for use in internaticmal negotistions,

{3) 1Insures that only persons certified Ly thelr res-ective
agenmies ot having access to TOP SECRIT material in thelr own agency
are vermitted 8o psrticipate in the IWE and its sulgroups., Yorks
closely with the Office of Seecurity in maintenance of a current list
of mepbers mnd a file of clearance certific-tes on ezch member,

(k) Reproduces znd ual tains files of all IW3 documents, apd
distribvutes coples to members renresenting twelve sgencies an&f@!’
womponents thereof, Provides coples of 16 papers to approvrizte
offices within the Agency and cervices requests for such parers.
Provides a chanrel feor the distributionk to members of the Diversion

Control Wet {DCH)} of materisl pre-ared inm E/ST,

25X1A9a 12
D/E/RR (IWG Secrotatiat)
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